geppact

Daar Mana] Kumar,

Congretulations and welcome Lo GENPACT india

You have been selected as a Business Analyst through the Campus Placement Event

As YOU are aware, yOoU aF¢ Joining 3 n organization that has a long proud history of leadership in Business
Process and informa tion Technalogy Outsourcing services, and is globally respected for contintally

delivenirg exc eptional client service and consistent business results
We've been patting better ever

¥ day, sincenception. We o0 that because of peaple like you. People wil k
3 "tan do” attitude whao ha ve helped us build a unigue and successful company

We wish to coafirm that you have read and underst oad the following

A} Jeining Genpact

The company will pay far traasportation to the On-boarding location ard furt her to the final place
of my work. During the first 15 days Genpact will arrange for my guest house stay (for gutstation
candidates only).

N No_

B) Cormmpensation & Benefits

{uaderst ang saic oy and benelit s provided by the orga nization will be as per the terms and
conditions inthe afler latter”

! know that ! am entitled to Mediclaim, accident insurance and life insurance
P May o May Not bz entitled to annual performance bonus based on my performance

Pknow | will receive annual increment ondy on a nriversary of my joining ba sed en my
nerfarmance .

C}  ‘obprofile

i krow that after the mitial training | will be assipned my pracess. Assignment of process and City
of work is solety dependent on husi

;
in/exs needs and requirements. Once assigned, 1 will accept the
gssignzd City and process. 7es § Na |

tnow chat | cannot request for 3 transfer in the first 18 Months of joining tre process
Yes 1 Na
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tknow that shift tnuags and werk hours vary basce on the husines s @ arn
may be required to work in the night.Yes  w" Ne
Ldm aware that my promgtions will be based on nmy

performance. Yes | Ng

asvigned 1o and that b

luoderstand that the growt b i the Organiz

atinng is based on my performance, com
educational qualification and experienc e

pany values,
. Yes No .

ican apply for any other Job / Process in Genpact only after completing 1B months in the
Organization.

D) Training and education

£

.

Guest nouse acco nunog atinin

Ixnow thatiwili be entitied ko participale in any 1n house training canducled at Genpact after
baing nomina ted by my manager ’ :

Thngw that after &G months with Genpa ttican chonse to do courses through the educ ation®
work program, after ceing nominated by my manager.

I know guast house accommaedation will be Frowded fora maximum of 15 days 1o ali outstation
candidates.

Transport / Other facilities

Punderstand that horme mckup and drop would be provided anly belween 8:00 p.m. and 7:00
a.m

The company will provide transgort in NCR region only to Ghazi

abad, Noida, Dethi and Gurgaon.
Similarly H

yderabad, Bangulore, Kolkala and Jaipur will have regions where transpgrt is avaitable,
Details will be given at the time of joining.

tknow that if the shilt starts or ends between 7:00 a.m and 8:00 p.m, transpart will be provided
only fram the pickup paints and to drop points.

tam aware that ATM machines and Bank represeat atives will be available in of fice. premises to
hela me with my banxing requirements (o6

specified days only).
G Lizdves

Yasg

Genpuct tndia I'rivinte Linited

Fknow that a Geapact India full time empiayee is eatitled to 25 days of leaves given ona prorate
hasis, based ondara of joinirg. .

Cuer and above 25 ieaves, employeas get festive offs which are different for different processes
J lacations.,

{know that earned ieave can be carried farward ang accomulated 1o 5 maximum of 30 days Any
lzave beyond 3G days wiil lapse if not availed. Encashment o f earned leuve will be alfowed only at
the Lime of separstion from the company and will be g overned by the existing policies.
Allieave requested are sulject ta approval of the manager. .
Al exceptians on leaves as agread with the operations manager will be hanored a 5 documented
here

thoow my weekly off s £3n pe staggered or Fived based on process requirem ents.

/ —— Nix
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Please nole that th

is afferis subject to your successfully completing your course, and will be deemed to
be withdrawn by the comipany in -case you faitto clear the same in

respective of the fact that you may have
formally commenced your training/employment with us, ’

Ali the point s mentioned above are subject 1o chiange and will be ap plicable to you as per the
prevalent corrizany policy at the time of your joining the company

Kindly sign and return a copy of this letter a5 3 token of your acceptance

We walcome you and wish you BVery success in your career with Genpact |

With Warmregards

For Genparct India

Ramit Tyagi

Assistant Vice President - Human Resources

Genpact levdia Privae Limited
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